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Secondment agreement – non-direct pay

[secondment with costs + 13%  (programme support costs) + as applicable the 1 % (UN Levy)  paid by releasing organization to WHO; 
secondee pay-rolled by WHO]

General instructions for internal information only - To be deleted

 (1) The text in this box is for internal information only and is to be deleted before presenting this Agreement to the Parties and the secondee for review/signature.

(2) This Agreement is to be used in cases where the secondee is pay-rolled by WHO. The Releasing Institution, must be either a Member State or an intergovernmental organization outside the UN system.

(3) The Agreement should be signed for WHO by an Assistant Director-General or a Regional Director.







AGREEMENT BETWEEN
THE [insert name of releasing institution]

AND THE

WORLD HEALTH ORGANIZATION

concerning the secondment of [insert name of secondee] 
to the World Health Organization
with costs paid by the releasing institution to WHO
 

The [insert name of releasing institution] (hereafter called the Releasing Institution) and the World Health Organization (hereafter called WHO), referred to jointly hereafter as the Parties, have reviewed measures to strengthen their scientific and technical cooperation in the field of [insert field of cooperation]. Conscious of the particular interest which these measures represent for the development of their cooperation, the Releasing Institution and WHO have agreed on the following conditions governing the secondment of [insert name of secondee] (hereafter called the Officer) to the [insert name of Programme/Division], in [insert duty station].



ARTICLE I: Appointment of the Officer


A.	Subject to the terms and conditions of this Agreement, a copy of which will be attached to and form part of the Offer of Appointment that is provided to the Officer, the Officer will be seconded to WHO for a period of [specify number of months/years], following completion of recruitment requirements, as from the date set by WHO on which the Officer reports for duty with WHO.

B.	As a staff member on secondment to WHO, and except as otherwise expressly provided herein, the Officer will be subject to the Staff Regulations, Rules and policies of WHO, but will retain rights of employment with the Releasing Institution.

C.	The Officer will be assigned to the [select the relevant position type: temporary OR longer-term] position of [insert title of position] at a grade equivalent to the P[insert grade] level in the professional grading scale of WHO in the [insert name of Programme/Division].

D.	The duties of the Officer are contained in the position description in Annex 1.



ARTICLE II: WHO Staff Member


A. Subject to medical clearance by WHO, and subject to receipt of the payment to be made to WHO on signing date by the Releasing Institution as referred to in Article III A, the Officer will receive an Offer of Appointment as a WHO staff member.

B. As a staff member of WHO, the Officer will be subject only to the authority of the Director-General and the technical and administrative direction of the [specify title of first-level supervisor]. In the performance of assigned duties, the Officer shall neither seek nor accept instructions from any government or other authority external to the Organization and shall regulate [his/her] conduct with the interest of WHO only in view.

C. The Officer will be subject to WHO's working hours and official holidays at the duty station.



ARTICLE III: Obligations of the Releasing Institution


A. The Releasing Institution shall pay to WHO the costs of the Officer's secondment to WHO referred to in Article IV A with  an additional 13% for programme support costs [and an additional 1% United Nations Coordination Levy]. 	Comment by Author: Where applicable – refer to UNSDG | Coordination Levy Operational Guidance
B. The Releasing Institution shall pay the costs referred to in Article III A above, on a yearly basis, upon signing this Agreement, and thereafter on each anniversary date of this Agreement, to WHO. A budget estimate is attached as Annex 2.

C. The Releasing Institution will reimburse WHO for any other costs related to the Officer's secondment, except for the costs of any WHO authorized duty travel referred to in Article IV (B) below.

D. For any accompanying family members that are not eligible to participate in the WHO Staff Health Insurance Plan (SHI), the Releasing Institution will provide, on signature of this Agreement, Annex 3 ("Attestation of coverage") duly completed and signed by an insurer confirming that they have appropriate health insurance coverage, in [country of duty station] and worldwide, including for medical and hospitalization expenses in respect of any illness or accident, for the duration of the secondment. 



ARTICLE IV: Obligations of WHO


A. WHO will pay to the Officer full salary and allowances equivalent to the P[xx] level and grant staff benefits in accordance with WHO's rules including : participation in the United Nations Joint Staff Pension Fund, the Group Personal Accident and Illness Insurance, the Staff Health Insurance for the Officer and accompanying family members that are eligible to participate in the SHI as well as compensation in the event of service-incurred illness, injury or death.

B. WHO will pay to the Officer costs in respect of WHO authorized duty travel in accordance with the Staff Regulations, Rules and policies of WHO.  



ARTICLE V: Effective date; Renewal; Modification and Termination	


A. This Agreement will become effective on the date of its last signature and will end upon termination of the Officer's secondment to WHO. 

B. All Annexes form an integral part of this Agreement.

C. This Agreement may be renewed with the written agreement of the Parties and the Officer.

D. This Agreement may be modified by an exchange of letters between the Parties, with reasonable notice, normally of 90 days, to the Officer.

E. This Agreement and the Officer's secondment may be terminated prior to their expiry dates as follows:

(i) by mutual consent of the Parties, with reasonable notice, normally of 90 days, to the Officer; or
(ii) in writing by either Party to the other Party with 90 days' notice, and with reasonable notice, normally of 90 days, to the Officer. 

F. Without prejudice to Article V E above, WHO may terminate the Officer's appointment with WHO in accordance with WHO's Staff Rules.

G. The following would not be affected by the modification or termination of this Agreement: 

(i) any provisions of the Agreement that are clearly intended to survive such modification or termination; and
(ii) the rights and obligations with respect to the Officer that remain in force under WHO's Staff Regulations, Rules and policies or pursuant to a ruling of the Administrative Tribunal of the International Labour Organization, including any such ruling issued after a modification or termination.



ARTICLE VI: Dispute resolution


In case of dispute between the Parties hereto, or between WHO and the Officer, the Staff Regulations, Rules and policies of WHO shall govern, while keeping in mind the status of the Officer as a staff member of WHO on secondment from the Releasing Institution. In particular, the Parties agree that no disciplinary measure may be taken with respect to the Officer without prior consultation between the Parties. 



	For the Releasing Institution
	
	For the World Health Organization

	


	
	

	
(Name)
	
	
(Name)

	
	
	

	

(Title)
	
	

(Title) 

	

	
	

	
(Date)
	
	
(Date)

	
	
	





	For the Officer

	By signing below, I acknowledge and agree that this Agreement forms an integral part of my appointment with WHO. 



	
(Name)
	
(Title)

	


	

	
	(Date)


	

	




Annex 1

Position Description


Annex 2

Budget estimate

[Please use the post cost average and add 13% PSC [and 1% UN levy] to estimate the budget; if applicable add activity costs linked to the functions of the secondee]	Comment by Author: Where applicable – refer to UNSDG | Coordination Levy Operational Guidance

 Annex 3

[Only for accompanying family members not eligible to participate in the WHO health insurance plan ]

ATTESTATION of COVERAGE from the INSURANCE COMPANY

ATTESTATION de COUVERTURE de la COMPAGNIE D'ASSURANCE


I, the undersigned, hereby certify that

Je, soussignée, certifie que

Name - First Name / Nom - Prénom			Insurance Number / Numéro d'assuré

______________________________________			


_____________________________________			


______________________________________			
	

has/have coverage, in [country of duty station] and worldwide,  for the major portion of medical and hospitalization expenses in respect of any illness or accident for the following period:

est/sont couvert(s) en [pays du lieu d'affectation] et mondialement  pour la majeure partie des frais médicaux et d'hospitalisations pour toute maladie ou accident, pour la période suivante:

Starting date of the coverage / Date de début de la couverture		_ _ / _ _ / 200_

End date of the coverage  /  Date de Fin de la couverture		_ _ / _ _ / 200_



Location / Lieu,		 Date / Date

__________________, _ _ / _ _ / 200_
		
					
Name of the person representing the Insurance company

Nom de la personne représentant la Compagnie d'Assurance

_______________________________________________

Name / Address and Stamp of the Insurance Company

Nom / Adresse  et Tampon de la Compagnie d’Assurance
 
_________________________________________________

_______________________________________________
